SRWB Internal Monitoring Checklist – WIOA Adult/EcSA     

Name: __________________________APP Date___________     Office: ________________  Yr/Qtr: _______________  
	1. WIOA Eligibility Criteria

	1A. Age/DOB

How documented:
	1B. Selective Service
(not req’d for State Funded EcSA)
	1C. Eligible to Work


	2. Priority of Service
	How documented
	Low income?
	How documented

	Veteran status
	How documented
	☐ Under 200% FPL / Experiencing Poverty  
☐ Above 200% FPL / Demonstrates Financial Need (below SS goal)

	Notes:

	2. Program Enrollment

	2A. Date of Pgm Entry, Participation



Matches 1st qualifying service date?
	2B. Concurrent Pgm Enrollment (If co-enrolled, verify no duplicated svcs)
	2C. Veteran Status at Participation

	EO policy

	
	
	
	Complaint Procedure

	
	
	
	Release of Info

	IEP/EcSA Career Plan for Income Adequacy:

If BSD how determined/documented:

UW Self Sufficiency Calculator Completed/Recorded in MIS (EcSA only)

Notes: 



	3A.Supportive Services, Incentives, MISAs & Needs-Based Payments

	☐ Necessary for participation
☐ WIOA funds only when other funds unavailable
☐ Documentation (to include academic plan for EcSA incentives, see LD 22-179 Rev 3)
☐ Linked to Career/Tng Service
☐ Case Notes


	Notes:




	3B. Indiv Training Account / Occ Skills Training

	☐  ITA Acct. Established
☐  Non-WIOA funds explored & documented
☐  Dates of contract 
☐  Includes any amendments 


	Eligibility
- Unlikely
- In need
- In demand occupation
- Has Skills
	Evidence of progress & completion
	☐ ITA Application
☐  ITA Agreement
☐  On ETPL
☐  In Demand
☐  Consumer Choice
☐  Financial Aid & Grant Assistance
☐  Progress reports


	Notes:














	3C. OJT

	OJT Design
☐ Work Exp, existing KSA
☐ Appropriate Length
☐  CASAS/CareerScope
☐  SkillDex, JTA
☐  Advanced Skills
☐  Pre-contract review
	Wages & Benefits 
☐  Payroll records
☐  Wage caps
☐  If <90% self-suff. wage, wage progression plan (underemployed only)
☐ Same Salary/Benefits
☐ No Displacement
☐ Labor concurrence
☐ Long Term Employer
☐ Document if 51-75% reimb.

	Contract

☐  Contract 
☐  Evals
☐  Assurances
☐  Demand
 ☐  Monitored regularly
	MIS Data Entry

☐  Correct dates 
☐  Outcome
☐  Progress / notes


	Notes:






	3D. Internship/WEX

	☐ Contract 
☐  Time Sheets
☐  Evals
☐  Assurances
☐ Progress reports
	MIS Data Entry
☐  Correct dates 
☐  Outcome 
☐  Progress notes

	Notes:


	3E. WF Prep / Other Indiv or Tng Services

	☐ On IEP 
☐  Supports goals

	MIS Data Entry
☐  Correct dates 
☐  Outcome
☐  Progress / notes

	Case notes support service in MIS
	Notes:


	4. MSG/Credentials

	4A. Date of most recent measurable skill gains

	4B. Type of skill gain & how documented

	4C. Credential earned / date


4D. Credential documentation

	5. Program Enrollment Outcomes/Completion

	5A. Date/Reason

5B. EcSA Self Sufficiency Calculator Updated? 
	5C. Follow-Up Services


	6. Data Element Validation

	6A. Documentation
☐ Consistent with other docs/app/self-attestation 
☐ Dates match across documents & in MIS
	6B. MIS Data Entry/Quality
☐ Demographic Info
☐ Services to appropriate Pgm
☐ Basic/Indiv svcs recorded in MIS 
☐ W/in 14 days of Service
☐ Appropriate outcome

	6C. Case Notes
☐ Eligibility
☐ Planned Services
☐ Actual Svc Delivery
☐ Progress
☐ Outcomes
☐ Case Mgmt Svcs
☐ No Gaps in Notes
☐ Follow Local policy
☐ Dept Head for errors after 14 days

	General Notes/Observations:



